
 
 

Behaviour and Sanctions Policy 
 

Behaviour Strategy and the Teaching of Good Behaviour 

The behaviour policy at the School is centred around three essential rights that all children are entitled to: the right 

to feel safe, the right to learn and the right to be treated with respect. Pupils and staff all have responsibilities that 

flow from these rights.  

In order to protect these rights, a number of Notable School Rules exist and are included in Appendix A. However, 

this list is not intended to be exhaustive; inevitably there will be unforeseen circumstances which fall outside of 

these parameters and obvious omissions such as theft. Ultimately, staff and children should refer back to the 

essential rights of a pupil at Sedbergh to decide whether behaviour has affected any of these. 

We also believe that encouragement and praise are far more valuable than sanctions and so rewards are the most 

effective component of this policy. Staff act as outstanding role models to the children and a carefully considered 

programme of assemblies and PSHE lessons help to compliment the ways in which we teach good behaviour. 

Equality Act 2010 

Reasonable adjustments to the implementation of this policy should be considered for those children with SEND, 

such as ADHD. 

Support Systems 

Those pupils in need of support benefit from the careful communication of pastoral issues detailed below and a 

system that begins with Form Tutors but also engages Houseparents and Heads of Day House where necessary. The 

Individual Needs (IN) department also plays an important role in the wellbeing of those pupils on its register. 

Rewards 

Informal 

 Verbal praise: is a part of our everyday interactions with children both inside and outside of the classroom 

and a defining feature of Sedbergh Prep School. 

 Millionaire’s Club: children receive credit for reading on the Accelerated Reader Scheme. Once they have 

read one million words they receive a HM Award and as a group of ten, enjoy a day of privileges (including 

home clothes) at School. 

 Accelerated Reader Scheme raffle tickets: every time a pupil scores 100% on a quiz, they receive a raffle 

ticket which goes into a prize draw at the end of term. 

Formal (recorded on our management information software - MIS) 

 Curriculum Merit: is awarded for a very good piece of work, performance, or effort (or the accumulation of 

more minor achievements).  

 Social Merit: awarded for excellent citizenship. 

 Headmaster’s Award: for a singularly outstanding piece of work or performance, as well as reaching the 

Millionaire's Club (see above). Awarded at HM Assembly. 



 Star of the Week: for the children in Reception to Year 4 at the discretion of the Form Tutor. Awarded at 

Lower School Assembly. 

 Music Merit: awarded by visiting music teachers (VMTs) for high standards of practice and performance. 

Honours 

 Merit Certificates: progression of bronze, silver, gold and platinum according to merit totals and awarded at 

HM Assembly. 

 Music Merit Certificates: progression of bronze, silver, gold according to music merit totals and awarded at 

HM Assembly. 

 School Council: a member for every class, with further representation from Year 8. Meet either side of half 

term. 

o School Council meetings are held in age-appropriate groups: Years R to 4, and Years 5 to 8. The 

younger assembly is chaired by a teacher, whereas the older meeting is chaired by one of the Year 8s 

o Year 8 also form sub-committees based on the School’s need. Eg. Operations, environment, charity. 

These also meet either side of half term. 

 Colours: Pupils in Years 7 and 8 can be awarded Colours for extra-curricular endeavour or their Boarding 

House. These are recognised in different ways according to department. 

 Deputy and Head of School: two girls and two boys from Year 8 are appointed by the Headmaster each year 

and are recognised on the honours board and in the School calendar. 

 Deputy and Head of Beale and Cressbrook: two girls and two boys from Year 8 are appointed by the 

Housemistress/Housemaster each year. 

 Pupil Head of Day House: a Year 8 pupil is appointed by the respective Heads of Day House and will not 

normally be a child holding either of the previous two positions mentioned above. 

 Deputy and Head Chorister: are appointed by the Director of Music and are recognised in the School 

calendar. 

 Captains of Sport: Year 8 pupils are appointed by the Head of Boys’ and Girls’ Games to captain the various 

sports and are recognised by either a badge or tie. 

 Year 8 Role of Responsibility: a number of further leadership and committee opportunities are appointed 

each year after applications from the children. 

Sanctions 

Informal 

 Intervention by a member of staff working from the principle of least obtrusive to more pointed. Excellent 

behavioural management will either entirely prevent or ‘nip in the bud’ any problems before they escalate. 

Informal sanctions represent the vast majority of our behaviour management strategies. 

Formal (recorded on MIS) 

 Note: gives staff the opportunity to formally log any behaviour or communication that they feel should be 

logged on a pupil’s pastoral record. 

 Curriculum Minus: is given when prep or work within a lesson is sufficiently lacking in effort to have put at 

risk the right to learn for either the child him/herself or their peers. 

Examples: repeatedly poor or non-existent effort for preps, repeated disruption or lack of application in class 

(including being unprepared or late for lessons) 

 Anti-Social Minus: is given when a child’s behaviour threatens somebody else’s right to be safe or treated 

with respect. 

Examples: being deliberately mean to another child (including excluding them from playground games and 

so on), repeatedly slovenly appearance, pushing and shoving in a queue. 



 Detention: awarded for an accumulation of 3 x Minuses or a singular serious misdemeanour. To be carried 

out and recorded as such by the staff members themselves. 

Examples: scuffles in the playground, foul language, unintentional minor damage to property, lying to a 

member of staff. 

 HM Detention: given for a very serious violation of the School’s essential rights. Decided upon in 

consultation with either the Head of Day House (HoDH), the Lower School Co-Ordinator (LSC), the Deputy 

Head (DH) or Headmaster (HM). Carried out by the HM (or DH in his absence) and parents are informed by 

the Form Tutor. 

Examples: violence, wilful damage or theft of property. 

 Report Card: a pastoral tracking device which is taken by the child concerned to every lesson and signed by 

the subject teacher with a comment upon that pupil’s behaviour. The Form Tutor signs off the card every 

day. The decision to put a child on a Report Card will be taken in consultation with the DH or HM, who will 

also decide when it is appropriate to finish the tracking. Parents are informed by the Form Tutor.  

 Bullying: see separate policy on Counter Bullying, but note that incidents of bullying are recorded as such on 

MIS. 

 Suspension / Exclusion: owing to earlier sanctions and the ethos and character of the School, it is extremely 

rare to suspend or exclude any pupil. If necessary, it is done at the discretion of the Headmaster (see 

separate Exclusions Policy). Malicious accusations against staff will be considered very seriously. 

Communication of Rewards / Sanctions 

The School’s MIS alerts staff via email on each of the rewards / sanctions below. Parents should be contacted by the 

Form Tutor with the exception of suspension. 

 Form Tutors 
Houseparents 

HoDH, LSC, DH, HM Parents 

Merits & Minuses    

HM Award, Star of the 
Week, Detention 

   

HM Detention, Report 
Card, Bullying, 
Suspension 

   

 

Managing Pupil Transition to Sedbergh School 

Since both Sedbergh School and Sedbergh Prep School share the same MIS, pastoral tracking from Year 8 into Year 9 

is seamless. After Houses have been allocated for Year 9, the Prep School Houseparents will visit their senior 

counterparts to share a verbal handover. Houseparents will arrange to come and meet both pupils and key staff to 

discuss each child in turn so that they may understand fully each of their new students.  

Year 8 pupils are invited up to Open Mornings and taster days in advance of the transition, with many senior Houses 

also running new pupil events such as BBQs for all children, including external joiners. 

Searching & Confiscation 

Sedbergh School and Sedbergh Prep School adhere to the following guidance which is outlined below: 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444053/Searching_screening_

confiscation_advice_Reviewed_July_2015.pdf  

Searching 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444053/Searching_screening_confiscation_advice_Reviewed_July_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444053/Searching_screening_confiscation_advice_Reviewed_July_2015.pdf


 School staff can search a pupil for any item if the pupil agrees. 

 The Headmaster and staff authorised by the Headmaster have a statutory power to search pupils or their 

possessions, without consent, where they have reasonable grounds for suspecting that the pupil may have a 

prohibited item. Prohibited items are: 

 

• knives or weapons 

• alcohol 

• illegal drugs 

• stolen items 

• tobacco, cigarette papers or any vaping equipment. 

• fireworks 

• pornographic images 

• any article that the member of staff reasonably suspects has been, or is likely to be, used to commit an 

offence, or to cause personal injury to, or damage to the property of, any person (including the pupil).  

 

Confiscation 

 

School staff can seize any prohibited item found as a result of a search. They can also seize any item, however found, 

which they consider harmful or detrimental to School discipline. 

The use of Reasonable Force 

Sedbergh School and Sedbergh Prep School adhere to the following guidance which is outlined below: 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_fo

rce_advice_Reviewed_July_2015.pdf  

What is reasonable force? 

1. The term ‘reasonable force’ covers the broad range of actions used by most teachers at some point in their career 

that involve a degree of physical contact with pupils.  

2. Force is usually used either to control or restrain. This can range from guiding a pupil to safety by the arm through 

to more extreme circumstances such as breaking up a fight or where a pupil needs to be restrained to prevent 

violence or injury.  

3. ‘Reasonable in the circumstances’ means using no more force than is needed.  

4. As mentioned above, schools generally use force to control pupils and to restrain them. Control means either 

passive physical contact, such as standing between pupils or blocking a pupil's path, or active physical contact such 

as leading a pupil by the arm out of a classroom.  

5. Restraint means to hold back physically or to bring a pupil under control. It is typically used in more extreme 

circumstances, for example when two pupils are fighting and refuse to separate without physical intervention.  

6. School staff should always try to avoid acting in a way that might cause injury, but in extreme cases it may not 

always be possible to avoid injuring the pupil.  

Who can use reasonable force?  

• All members of School staff have a legal power to use reasonable force. 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf


• This power applies to any member of staff at the School. It can also apply to people whom the Headmaster has 

temporarily put in charge of pupils such as unpaid volunteers or parents accompanying pupils on a School-

organised visit.  

When can reasonable force be used? 

• Reasonable force can be used to prevent pupils from hurting themselves or others, from damaging property, or 

from causing disorder. 

• In a school, force is used for two main purposes – to control pupils or to restrain them. 

• The decision on whether or not to physically intervene is down to the professional judgement of the staff member 

concerned and should always depend on the individual circumstances.  

The following list is not exhaustive but provides some examples of situations where reasonable force can and cannot 

be used.  

Schools can use reasonable force to:  

• remove disruptive children from the classroom where they have refused to follow an instruction to do so; 

• prevent a pupil behaving in a way that disrupts a school event or a school trip or visit; 

• prevent a pupil leaving the classroom where allowing the pupil to leave would risk their safety or lead to behaviour 

that disrupts the behaviour of others;  

• prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in the playground;  

• restrain a pupil at risk of harming themselves through physical outbursts.  

Schools cannot use force as a punishment – it is always unlawful to use force as a punishment. All forms of corporal 

punishment are not allowed under any circumstances. 

An immediate, detailed written report should be made of any incident involving the use of force as soon as practical 

after the incident has taken place and forwarded to the Prep School Headmaster to be included in the Serious Incidents 

log. 

Appendix A: Notable School Rules 

Out of Bounds: 

 Car park, woodland unless accompanied by staff member. 

 Science block, art and design block, home economics block, sports hall, swimming pool, stables, sports 
pitches unless accompanied by staff member. 

 Crossing of the road is only allowed when supervised by a member of staff - Staff must make sure they are 
familiar with the School’s Road Crossing Policy and adhere to it at all times.  Failure to follow the policy may 
be regarded as misconduct. 

 
Movement around School: 

 Walk calmly between lessons and pass on the left-hand side of stairs. 

 Open doors for adults and let them pass first. 

 Pupils are encouraged to bring their own water bottles to lessons, but not hot drinks. 

 Bring everything you need to the next group of lessons to avoid returns to Form Room. 

 Eat your snacks and meals in the dining room. 

 Line up quietly outside a new classroom before the teacher invites you in. If an adult enters the room, please 
stand quietly. 

 Please leave rooms tidy, with chairs underneath the desks. 

 D&T Centre and ICT suites should only be entered under supervision. 



 
Break times: 

 Enjoy your break times in the areas that you are allowed, which may vary according to season or weather. 
Stay away from the bushes and flower beds. 

 Food and drink should not be taken from the dining hall and aside from water, nothing brought in from 
home. 

 Rough play or contact games are not allowed. 

 Use of the sports hall and the adventure playground is on a clear rota by year group, decided on a termly 
basis. 

 Children should only be in the library if it is supervised. Otherwise they should be outside unless it is wet 
break. 

 During wet break, children in Years R – 5 will return to form rooms to be supervised by form tutors, whereas 
Years 6 – 8 will go to the sports hall to be supervised by duty staff. 

 
Appearance: 

 Girls should tie up hair that is shoulder length or longer. 

 Small stud earrings are the only jewellery permitted for girls.  

 Please wear your blazer to and from School, or carry if in full Blues. 
 
General: 

 Mobile telephones used on buses into School should be left at the Front Office. There should be no phones 
with pupils during the School day. 

 Chewing gum is not permitted 

 Put your bags into your lockers or on your pegs, not left in the corridor. 
 

Signed: 
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