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CASTERTON 
Sedbergh Preparatory School 

 
BUS POLICY 

1. The bus service is an optional service of convenience available to parents of day pupils on 
clear conditions. The charge for this service is listed in the current fees schedule. 

 
2. On the bus, the School rules and Code of Conduct will apply.  The School is responsible for 

pupils while they are on the bus only.  Drivers are instructed not to leave the bus unattended 
while there are pupils on board. 

 
3. At their parents’ discretion and having completed the appropriate form available from the 

School Office, pupils may bring a device, such as a phone or tablet, onto the bus but must 
hand that device into the School Office immediately upon arrival. They should collect their 
device only at the end of the School day and should not otherwise have it on their person. 

 
4. The School is under no obligation to deposit pupils at home, etc., but to drop off at pre-

arranged collection/drop off points on main thoroughfares. 
 

5. It is the responsibility of the parent to organise collection. If the individual collecting the child 
is not the parent, then the School must be notified in writing. 

 
6. A parent should be present at the collection point two minutes before scheduled arrival. 

 
6. The bus will not wait for more than two minutes, since delays will be inconvenient and cause 

alarm to other parents waiting along the route, as well as being unfair to the pupils who have 
furthest to go, and who set out earliest. 

 
7. If a parent is unavailable at the point of collection, then the child will be retained on board 

and returned to the School at the expense of the parent.  The parent will then be contacted 
to collect their child on return. 

 
8. The School reserves the right to withdraw the bus service from a parent if repeated delayed 

collections are impairing the service to other parents. 
 

9. If parents would like their children to walk home unescorted or unsupervised, then the 
parents must provide a written authorisation and statement to the School to this effect.  
However, the School reserves the right to judge each authorisation on a case by case basis 
before agreement. 
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10. The service is primarily for day pupils; weekly boarders may travel only if there is space 

available. 

SCHOOL WORKING POLICY – BUS CODE 

 
The School  

 is committed to providing a safe and secure environment for pupils travelling to and from the Prep 
School. 

 will ensure that drivers are police checked and approved. 

 expects pupils to understand that normal school expectations and standards of behaviour apply 
throughout the journey. 

 will impose sanctions on pupils whose behaviour distracts the driver or places others at risk, or is 
disruptive to other pupils. 

 reserves the right to refuse access to pupils whose parents are unable to meet their obligations 
for delivery/collection. 

 will wait for a maximum of two minutes at a collection drop off point for either the pupil or the 
parent collector.  In the event of failure to connect with the normal collector, the child will be 
retained on the bus, and returned to the School.  The parent will be contacted as soon as possible. 

 will assess requests for children to walk home unaccompanied on a case by case basis. 
 

Pupils 

 will travel in full School uniform and adhere to School rules concerning behaviour. 

 will sit in allotted seats and wear safety belts. 

 will remain seated throughout the journey. 

 will not make excessive or undue noise. 

 will behave courteously towards the driver, other passengers, parents, other members of the 
public outside the bus, and to fellow pupils. 

 will obey instructions given to them by a member of staff or the driver. 
 
Failure of a pupil to adhere to these codes may result in the School not allowing the pupil to use the 
service. 
 

Parents 

 will advise the School before the end of the preceding term if they wish to utilise the bus service 
the following term. 

 should be ready at the collection/drop off point on the relevant route for at least two minutes 
before scheduled arrival. The Driver needs to see the parent before letting the pupil off the bus. 

 are responsible for any group collection/delivery from drop off point. 

 can only engage for a full or half term, not by the day. 

 will be responsible for the collection of their child from the School in the event of non-pick up. 

 will notify the School office and the relevant driver if the arrangements for their child using the 
bus service change from the norm on any particular occasion.  

 
Will Newman 
Prep School Headmaster 
 


