Candidate Information Brochure
HEAD OF LEARNING SUPPORT
1ST SEPTEMBER 2020
FULL-TIME/PERMANENT

Introduction
Sedbergh School, founded in 1525 by Roger Lupton, Provost of Eton, is an Independent Co-educational Boarding
School (13-18 years). The Headmaster is a member of the Headmasters’ and Headmistresses’ Conference. Set in the
spectacular Yorkshire Dales National Park, it also benefits from fast motorway and rail access to the rest of the UK.
The School is a vibrant, demanding and supportive community which encourages pupils and staff to be involved in as
broad a range of activities and interests as possible. Art, Drama and Music are especially strong, and the School has a
national reputation for Sport. Sedbergh has its own Prep School located approximately eight miles away at Casterton.
We are seeking to appoint an outstanding special educational needs practitioner to become Head of the Learning
Support Department. The position is available for September 2020.

The Learning Support Department
The Learning Support Department has been led by the current post holder since 2017, who has developed it into a
successful, effective and professional part of the School, providing guidance and support for pupils and staff.
The department has three full-time members of staff. There is also a small team of specialist invigilators who provide
reading and scribing support during exams.
Over 150 pupils appear on the Learning Support register, of whom 40 are receiving Learning Support lessons. Most of
these pupils have a diagnosis of Dyslexia. There are also pupils with Asperger’s Syndrome, ADHD, ADD, Dyspraxia,
Dysgraphia and Dyscalculia. The School has had pupils with EHC Plans in the past.
Lessons take place when a pupil is not studying another subject to ensure regularly timetabled sessions rather than a
withdrawal system. A small staff to pupil ratio is aimed for, and pupils follow a plan that is specific to their needs which
they write in conjunction with their Learning Support Teacher. One of the main focuses is on developing effective
revision and organisation skills together with exam technique, so that pupils are fully prepared for their GCSEs and A
Levels. Liaison takes place with subject areas so that topics can be consolidated and sometimes pre-taught, block tests can
be prepared for and then supported in the Department as per the pupil’s normal way of working. Learning Support also
provides a touch typing programme in Year 9. For Sixth Form pupils, the Department can provide 1:1 lessons during a
pupil’s study period and assist with UCAS applications, personal statements and DSA enquiries, as well as providing
guidance with their current workload. The Department also fulfils a crucial pastoral role in helping to raise pupil’s selfesteem and overcome the barriers to learning that they experience.
The Department has a substantial role during School and public exams, as a number of pupils across the School require
access arrangements in addition to 25% extra time.

Job Description
The Head of Learning Support reports to the Director of Studies and will also work closely with the Head of Sixth Form.

Responsibilities of the Head of Learning Support
1.

To manage staff and resources in the Department to ensure pupils are effectively taught according to their
individual needs.

2.

Teach small groups and individual pupils within the Department.

3.

Manage the resources and budget of the Department.

4.

Ensure that teaching staff know of the learning needs of pupils and guide them to meet those needs in the
classroom.

5.

To liaise with external agencies such as Educational Psychologists, arrange specialist assessments of pupils
and disseminate recommendations.

6.

To liaise with parents and Housemasters/mistresses.

7.

Co-ordinate examination access arrangements for all School and public exams and maintain records of the
normal way of working in line with JCQ regulations.

8.

To contribute to whole Staff INSET as required.

9.

Keep clear administrative records of pupils’ needs and provision, co-ordinate the review of EHCPs and
ensure that the Policies and Handbooks for the Learning Support Department are up to date.

10.

To liaise with the Head of Learning Support at Sedbergh Prep School to ensure the smooth transition of pupils.

11.

Liaise with the Admissions Department to assist with prospective pupil enquiries and visits.

Person Specification
ESSENTIAL QUALIFICATIONS:
•
•

Educated to Degree level or equivalent.
Qualified Teacher.

DESIRABLE QUALIFICATIONS:
•
•
•
•

A Post-Graduate Specialist SEND Qualification, ideally in Dyslexia.
National Award in SEN Co-ordination.
A qualification relating to Access Arrangements.
Record of Continual Professional Development in SEND.

ESSENTIAL EXPERIENCE:
•
•
•

Proven experience of outstanding Special Educational Needs teaching.
Experience of being involved in or leading a Learning Support Department.
Experience of, and involvement in, arranging/providing access arrangements in School and public exams.

ESSENTIAL CHARACTERISTICS:
•
•
•
•
•

Strong empathic and interpersonal skills coupled with a genuine interest in young people.
Passionate and knowledgeable advocate for inclusive education.
Pedagogical imagination and determination that pupils with learning difficulties can succeed.
The ability to encourage and support staff to recognise and fulfil their responsibilities to pupils with SEND.
Excellent administrative and organisational abilities.

DESIRABLE CHARACTERISTICS:
•

Familiarity with Boarding education.

Beyond the Learning Support Department
The successful candidate would be expected to contribute to the pastoral life of the School, as a Resident or NonResident Tutor in one of the nine Boarding Houses.
There is also a strong expectation that the successful candidate will participate fully in the School’s extensive
extracurricular activity programme. All talents are most welcome, including Sport; and the ability to coach Sport at a high
level would be desirable. Because of our natural environment, candidates with Outdoor Education experience and
qualifications would also be very welcome.
In May 2017, the School was graded ‘Excellent’ in every category of provision by an ISI Inspection; pupils’ personal
awareness and the provision of extra-curricular opportunities were identified as a particular strength.

Salary & Accommodation
Sedbergh has its own salary scale. The salary of the successful candidate will reflect age and experience. School
accommodation may be available.

Application and Appointment Process
All applicants must submit an application form giving the names of three referees. A supporting letter and CV will be
welcome. Applications may be sent electronically or in hard copy to:
HR Department, The Bursary, Malim Lodge, Sedbergh School, Sedbergh, Cumbria, LA10 5RY
Email: hradmin@sedberghschool.org
Applications will be acknowledged by email.
The closing date for applications is 9.00am on Thursday 19 March 2020.
Interviews will take place on Monday 23 March; candidates will be required to arrive on the evening of Sunday
22 March.
The interview process will include:
•
•
•
•
•
•
•
•

Supper in a Boarding House and overnight stay with a Housemaster/Housemistress
Assembly
A tour of the School with pupils
Lunch in a Boarding House
Teaching, observed by a member of staff (details to be provided with interview information)
Time in the Department (details to be provided with interview information)
Interviews with the Headmaster and other Senior staff
A compliance meeting with the HR Manager

The successful candidate will be contacted by telephone in the first instance and the appointment will subsequently be
confirmed in writing. Unsuccessful candidates will be notified by telephone and by email; we will be willing to provide a
debrief on request.

Sedbergh School is committed to safeguarding & protecting the welfare of children.
Applicants must be willing to undergo child protection screening appropriate to the post,
including checks with past employers and the Disclosure and Barring Service.
Registered Charity No 1080672

